
Appendix A 

  Employer Factsheet 

Ill Health Process 

Employee (Active member) 

 

  

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Employer manages sickness 

absence procedure and 

confirms termination of 

employment with employee. 

Decision made to refer 

member to IRMP 

Yes 

Employer informs 

employee of decision  

IRMP gives medical opinion 

Employer determines if ill 

health retirement benefits 

are to be released and the 

appropriate tier 

Employer forwards 

completed leaver form 

and details of pay to SPF 

Yes No 

SPF process Deferred 

benefit and notifies 

employee 

Employer terminates 

employee’s contract 

No 

Employer refers to an IRMP 

previously approved by 

Staffordshire Pension Fund 

(SPF) – see Panel List 

SPF process final Pension benefit 

calculation and notifies employee 

of payment details 

Employee returns 

retirement pack to SPF 

SPF issues employee with 

retirement pack 

Employer informs SPF 

(Leaver Form and copy of 

Medical Certificate 

required) 



Appendix A 

 

Former Employee (Deferred Member) 

 

  

 

  

 

Employer refers to an IRMP 

previously approved by 

Staffordshire Pension Fund 

(SPF) – see Panel List 

Employer informs former 

employee of decision  

IRMP gives medical opinion 

Employer determines if ill 

health retirement benefits 

are to be released  Yes 

No 

SPF process final Pension benefit 

calculation and notifies former 

employee of payment details 

Former employee returns 

retirement pack to SPF 

SPF issues former 

employee with retirement 

pack 

Employer informs SPF 

(copy of Medical 

Certificate required) 

Former employee applies to 

employer to receive early 

payment of benefits on 

health grounds. Decision 

made to refer member to 

IRMP (ensure correct 

certificate sent to IRMP – 

contact SPF if unsure) 

Employer informs 

former employee and 

SPF that pension is not 

payable 


