
Staffordshire Pension 
Fund Employer Website 



Employers’ area of website
• This area contains technical information about the LGPS in relation to 

Staffordshire Pension Fund as well as forms and documentation.

• We have a comprehensive set of factsheets and guides, available on the 
website which are regularly reviewed and updated with the current 
Scheme rules and operational practices.

• Direct weblink: https://www.staffspf.org.uk/Employers/Employers.aspx

• Can also be accessed from the Pension Fund’s homepage 
(www.staffspf.org.uk) using tabs at top of the page.
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Employers’ Website Homepage
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Employers’ Portal (screenshot)
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Employers’ Portal (notes) 

• Employers’ Portal – access to employer forms and documentation
• This is a restricted area for employer representatives only – requires 

username/password to access
• If you have forgotten your username or password, or if you don't 

currently have access to this area but need to do so as part of your 
responsibilities, then please contact 
pensions.employers@staffordshire.gov.uk.

• Requests will be forwarded to the County Council’s Web Team. 
Usually dealt with in 24 hours. Will receive username and temporary 
password via email. Prompted to change first time you log in
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Employers’ Forms & Documents (screenshot)
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Employers’ Forms & Documents (notes)

• Once you are signed-in, you will have access to a number of forms and 
documents. 

• The forms are regularly reviewed by the Fund so to ensure you are 
completing the most up to date version, please download the latest forms 
from the employer section of our website rather than using versions 
stored locally.

• There are three types of documents within this section:

o general documents that are used by all employers

o All employer documents (except Staffordshire County Council)

o documents specifically for Staffordshire County Council as an employer.
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https://www.staffspf.org.uk/Employers/Forms-Documents/Forms-Documents.aspx
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General Documents

8



Documents for Staffordshire County Council
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Documents for All Employers
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Documents for All Employers (continued)
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Ill-health forms and further guidance
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Ill-health Guidance documents
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Ill-health Guidance documents (continued)
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Guides and factsheets
• https://www.staffspf.org.uk/Employers/Guides-and-

factsheets/Guides-and-Factsheets.aspx

• Links to a number of guides and factsheets

• Includes external documents from the Local Government 
Association such as Employer Payroll and HR guides

• Internal guides produced by the Fund e.g. ill-health 
retirement, Absence FAQs, Assumed Pensionable Pay
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Employer Pension Discretions
• https://www.staffspf.org.uk/Employers/Discretions/Employer-pension-

discretions.aspx

• All employers have a legal requirement under the Local Government Pension 
Scheme (LGPS) regulations to prepare and publish their employer's pension 
discretions.

• This page provides information and guidance on formulating policies. 

• Employer discretions template provided which covers the main policies on 
which you are required to have a discretion on and a couple of others that we 
would recommend you consider formulating a policy on.

• Mandatory policies: Shared Cost APC’s, Power to grant additional pension, 
Flexible Retirement, Switch on “Rule of 85” and Early Retirement
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Pension Administration Policy
• https://www.staffspf.org.uk/Governance/Pensions-administration-

strategy/Pensions-administration-strategy.aspx

• Document sets out the roles and responsibilities for Scheme employers and the 
Administering Authority

• Two Key areas: 
o scheme governance and administration, and
o scheme membership and employer administration

• Sets out actions required and timescales to act

• Pensions Administration Policy to be reviewed over course of next couple of 
months
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Employer Focus newsletters 

• https://www.staffspf.org.uk/Employers/Newsletters/Employer-
Newsletter-and-Information-Letters.aspx

• Monthly Employer Focus Newsletter sent to employer designated 
pensions contacts (held on our internal Employer Contacts 
database). If you believe your organisation’s contact details are 
incomplete or out of date, please complete the employer contact 
details template form.

• Provides updates of any changes to the administrative procedures 
operated by Pensions Services and regulatory changes
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Employer Focus Peer Group

• This is a group of representatives  from across the Fund’s 
Scheme employer base. The group meets on a quarterly basis 
to discuss new developments and changes to the scheme 
processes and policies. The group provides valuable feedback 
to help shape the fund's services.

• If you are interested in joining the group, please contact the 
pension team by e-mailing Simon Jackson Email: 
simon.jackson@staffordshire.gov.uk
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Questions?
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